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Setup Payment Acct & Make Contribution

Step 1. Login to your owner portal account

Login to the owner portal by visiting our website at http://www.CompassPropertyManager.com and

click the “Owner Login” link.
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Step 2. Setup your payment account

Once logged into the portal, please click the “View Detail” button next to your contact information. The
following page will allow you to update your contact information if necessary, and also setup a payment
account. Click the “Edit Payment Account” button and fill in the required information.

Return to Compass
Management Website Help |

Logout

Statements Bills

My Account Reports Maintenance Documents

Welcome Test Owner!

Set My Photo

My Alerts

You Have 1 Unpaid Bill(s)
You Have 1 Work Order(s) Pending Approval

My Contact Information — View Detail Edit Change Email/Password

Home Phone

Work Phone

Mobile Phone

Email = Return to Compass
Management Website Help |

Conversations Logout

Mo Conversations My Account Statements Reports Bills Maintenance Documents

Home > View Contact Info

m Edit Payment Account Change Email and Password

Powere
Contact Information
First Name Test
Last Name Owner
Email
Company

Copyright © Propert  Address
Term  address 2
City
State/Province
Zip/Postal Code
Country
Home Phone
Work Phone
Mobile Phone
Draw Payment Method

Payment Account
Payment Method Mone

Powered by: ( Propertyware
prodrl A dompded

Copyright @ Propertyware™ 2003-2014. All rights reserved.
Terms of Use | Privacy Policy



\< ‘ 1275 Shiloh Road Suite 2950
Kennesaw, GA 30144

COMPASS PROPERTY (404) 445-7770
——MANAGEMENT GROUP CompassRent.com

Step 3. Setup your payment account (Cont’d)

Fill out the required information on the payment method setup screen and click “Save”. You will be
prompted to ask if you’d like to update your draw method. Click “No”. We will not perform owner
draws to any account other than the one initially setup at the beginning of our management. If you'd
like to make a change to your draw method, please call or email: accounting@compassrent.com

Do you wish to change the method of how you receive Owner Draw funds?

Your current method is setto: Check

DD J———

Selecting yes will display your contact settings where you can selectichange your Draw Method.
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Step 4. Make a contribution

Now that you have updated your payment information, proceed to the “Statements” page. From here,
you can click the “Make Contribution Online” button. On the following screen, you will be able to set an
amount and click “Save” to perform the contribution.
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Please take into consideration that the settlement of your payment will take 3 to 4 business days. In months where the
payments date is a weekend or haliday, your payment will be initiated the next business day. To aveid a non-sufficient funds
fee, please be sure that your bank account has the sufficient funds to cover your payment.
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